Course Packet Solutions Order Form
Contact and Course Information 									

 Date Order Placed: 				  
First Day of Class: 				  
Semester/Term: SP[image: Stop outline]  SU [image: Stop outline] FA [image: Stop outline] WI [image: Stop outline] (check box)
Year: 				  
Course Number (Include Sections): 									 
						
Course Name: 												
Estimated Enrollment: 				
Actual Enrollment: 				  
Please Check:  [image: Stop outline]   New items     [image: Stop outline]  Old items (from old PLU# 				)
Professor’s Name: 			  		           						  
Last Name 						First Name
Mailbox/Office Address: 			  					  
Bldg/Street Address:			  			  			  
Email: 			  			  			  			  
Alternative Contact Person: 			  			  			  
Mail Code: 			  			  			  		
Office Phone #:			  			  			  	
Cell Phone #: 			  			  			  	
					
# Desk Copies (one desk copy is optional and complimentary): 						    
					
Charge add ‘I desk copies to:  [image: Stop outline] Students   [image: Stop outline] Dept (CFOAPAL account #) 				


Sell Packets at:  [image: Stop outline]  IUB      [image: Stop outline]   Dept – chg to acct #			          [image: Stop outline]  Other			    

Printing Information 										




Paper (Text Pages):
  [image: Stop outline]  20# standard white
   3-hole drilled white 
[image: Stop outline]  White with dividers
divider color		
[image: Stop outline]  Multiple divider colors (list) 									
Printing:
  [image: Stop outline]  double-sided (DS)
  [image: Stop outline]  single-sided (SS)
  [image: Stop outline]  mixture of DS/SS
  [image: Stop outline]  color printing
  [image: Stop outline]  articles start on righthand page
  [image: Stop outline]    pgs per sheet – 1 or 2? 			

Binding:
  [image: Stop outline]    plastic comb
  [image: Stop outline]    plastic coil
  [image: Stop outline]    3-hole/shrink-wrap
  [image: Stop outline]    stapled handouts										



Covers:
 [image: Stop outline]CPS std BW (3-hole) 
CPS std Color (no Charge)
 [image: Stop outline]BW Cust provided
 [image: Stop outline] Acetate/ Black Vinyl Back
 [image: Stop outline] Cover Color (please list ) 								

Packet Type:  [image: Stop outline] Print Only     [image: Stop outline] Digital Only     [image: Stop outline] Combo Print and Digital
Proof Type:   [image: Stop outline]Print    [image: Stop outline] PDF (email)   [image: Stop outline]Both   
Proof Due: (approximate): 					

Notes/Special Instructions 									

Please indicate any special instructions for scanning, formatting, instructor copies, page numbering or other special requests.

																																																				

You can save this file as a PDF and email it back to iubpackets@illinois.edu, or you can also print out this form and drop it off at the Illini Union Bookstore (809 S. Wright St., Champaign, 217-333-2050).

																																															3/9/26
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